
FORM RM- 1 
REV. 2/75 

D E P A R T M E N T OF G E N E R A L S E R V I C E S 
Records Management Division 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

S C H E D U L E 
NO.. £-434 
P A G E 
NO. 

COUMTi' DSV_KLO?MEMT COORDINATOR - BALTIMORE COUNTY ADI-JNI3TRATIVE OFFICE 
A G E N C Y 

Item 
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1. COUvITY DEVELOPMENT GRANTS A JD CORRTSi'OiO^CS 

Corresponcier.ee, applications, computations, report 
studies, surveys and other pertinent data about State' 
and Federal Grants vhica County A;;enci~;s become 
involved, and correspondence pertaining to projects 
of other sub-divisions with local jurisdiction. 

File Arrangementt Alphabetically by Grant Title 

07': :?AL OFFICE AND COHZXS? FILF3 . 

These files contain general information, copies 
and duplicates of letters and correspondence, records, 
and forms, housekeeping information related to the 
department of a current nature: and such ether current 
data that might have some reference value at the time. 
These files are purged annually and such information or 
originals of a record nature are placed in their proper 
divisional files. 

Five years after termina
tion of Grant or Project, 
then Destrov 

Five years after termina
tion of Grant or Project, 
then Destroy 
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